
 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Lunchtime Supervisor 
Isaac Newton Academy 
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Dear colleague, 
 
Thank you for your interest in the post of Lunchtime Supervisor at Isaac Newton Academy, an ARK School. We 
are delighted to have this opportunity to introduce ourselves, to give some details about our school and to 
describe the kind of candidate we hope to appoint to the position.    
 
Isaac Newton Academy opened in September 2012 in Ilford, East London, in brand new, purpose-built 
accommodation. The Academy has been carefully designed with ARK’s philosophy in mind and has facilities and 
resources to support a rich and diverse 21st century curriculum. It has an intake of 180 year 7 students each year. 
2018 has seen the secondary school reach its full capacity, with 1,125 students (900 11 – 16 year olds and 230 
sixth formers).  In 2014 the primary phase of the Academy opened to 90 reception-aged pupils. This too will 
grow year on year, until full in September 2020. The Academy benefits from joining a number of successful 
secondary schools in the diverse Redbridge community as well as being part of the ARK Schools network. 
 
We feel both privileged and excited to have been appointed as Isaac Newton Academy’s Principal and Head of 
Primary. The chance to create a new and outstanding school from scratch, designing the curriculum, policies and 
procedures, structuring the school day and year and appointing the staff, is a rare and golden one.  We are 
committed to providing an inspirational and life-enhancing educational experience for all the young people who 
attend the academy. 
 
In 2018 we had our second full OFSTED inspection where we maintained our outstanding rating in all categories.  
However, we are not complacent and continue to strive to provide the best possible education for all of our 
students. 
 
A new Lunchtime Supervisor at Isaac Newton Academy will be a key member of staff.   First and foremost, we are 
looking for an individual who is committed to ARK’s six pillars and feels as passionately as we do about the 
school’s vision (outlined in the prospectus found on the Academy website). You will read that at Isaac Newton 
Academy we have extremely high expectations of ourselves and of each and every student. It is important that 
the post holder believes unswervingly that, regardless of background or prior attainment, every student entering 
the school has the potential to leave with a set of qualifications that will enable them to pursue their education 
at a top university. We are setting ourselves very ambitious goals, and the post holder will play a central role in 
ensuring that Isaac Newton becomes a truly great school. They will require determination, resilience, optimism 
and creativity in order to ensure that effective and efficient systems are in place to support every student to 
achieve their target grades. 
 
Isaac Newton Academy is at the centre of the local community, with opportunities for the students’ parents, 
siblings and neighbours to benefit from our amazing facilities.  We are looking to appoint a Primary Receptionist 
who shares this desire to enrich the lives of residents of Ilford and make the school a true community school.  
 
And what you can expect from us? We will be committed to providing you with the environment, support and 
resources necessary to carry out your role to an outstanding level. We will prioritise your professional 
development needs. We will ensure that you receive supportive and developmental line management and 
coaching.  
 
If what you have read about Isaac Newton Academy chimes with your personal educational philosophy, we very 
much hope that you will consider applying for the post. This is a key role in the Academy and a challenging yet 
highly rewarding opportunity.   
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If you would like to discuss the role, or if you have any technical issues with the application form please contact 
the HR Department, on 020 8911 6656 or recruitment@isaacnewtonacademy.org 
 
To apply please go to: http://isaacnewtonacademy.org/vacancies. Please complete your application by 09:00 on 
Monday 28 September 2020. 
 
Yours faithfully,  
 

  
Morgan Haines    Tam Broadway 
Principal    Head of Primary & Vice Principal 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://isaacnewtonacademy.org/vacancies
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JOB DESCRIPTION: Lunchtime Supervisor 

Reporting to:   Lead Lunchtime Supervisor 
Start date:    September 2020  

Salary: Ark Support scale 1, FTE £20,103 (Actual salary £4905.16 based on 10 
hours per week, 40 weeks a year – term-time plus 1 week) 

Disclosure Level:  Enhanced  
 

The Role 

As Lunchtime Supervisor, you will supervise students during lunch breaks, initiating positive play and 
ensuring that the health and safety and wellbeing of the children is maintained at all times, in order to 
create a purposeful, positive and inclusive learning environment. 

Key Responsibilities  

Dining Room Support 

 Supervise student movement to ensure all have access to midday meals provision at the correct 
time and in the correct place 

 Ensure orderly and calm lunchtime eating, including the supervision of queues and student 
behaviour within the dining area and around the academy  

 Ensure the students take responsibility for the cleanliness of tables and clearing of trays during the 
lunchtime period, supporting them when required 

 As part of a team, manage supervision of students in the playground 

 Engage the children in fun learning and play activities 

General Supervision and Play 

 Supervise behaviour and lead playground activities, including supervising play inside the classroom 
in the event of bad weather 

 Contribute to the overall ethos, work and aims of the school 

 Establish good relationships with all students 

 Ensure children play safely and kindly 

 Ensure excellent student behaviour is maintained by maintaining a presence around the academy 
and by consistent application of the academies behaviour policy 

 Understand and apply school policies in relation to health, safety and welfare of students 

 Deal with injuries and emergencies and administer basic first aid, keeping records of incidents 

Other 

 Actively promote the safety and welfare of our children and young people  

 Ensure compliance with Arks data protection rules and procedures 
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 Liaise with colleagues and external contacts at all levels of seniority with confidence, tact and 
diplomacy 

 Work with Ark Central and other academies in the Ark network, to establish good practice 
throughout the network, offering support where required 

 
This job description is not an exhaustive list and you will be expected to carry out any other reasonable 
tasks as directed by your line manager.  



 

 

 

6 | P a g e  

 

Person Specification: Lunchtime Supervisor 

Knowledge, Skills and Experience  

 Experience in a similar role within a school or the education sector (desirable) 

 Able to help implement the necessary routines and patterns to establish good behaviour 
management within the school 

 Able to contribute to overall school behaviour records and provide feedback 

 Ability to deal with minor incidents, first aid, and the personal health and hygiene of students 

 Strong communication skills with adults and children 

 Highly organised and efficient; capable of multi-tasking and working at pace 

 Able to use initiative and imagination to devise games and play for children 

 Must be able to meet the physical demands of the role 

Behaviours 

 Genuine passion for and a belief in the potential of every pupil  

 A robust awareness of keeping children safe, noticing safeguarding and welfare concerns, and you 
understand how and when to take appropriate action 

 Belief that every student should have access to an excellent education regardless of background 

 Professional outlook, detailed orientated and able to multi task and meet deadlines 

 A team player that can work collaboratively as well as using own initiative 

 Calm and professional under pressure 

 Understanding of the importance of confidentiality and discretion 

 Flexible attitude towards work and demonstrates sound judgement 

Other 

 Right to work in the UK 

 Commitment to equality of opportunity and the safeguarding and welfare of all students 

 Willingness to undertake training 

 This post is subject to an enhanced DBS check 
 

Ark is committed to safeguarding and promoting the welfare of children and young people in our 
academies.  In order to meet this responsibility, we follow a rigorous selection process. This process is 
outlined here, but can be provided in more detail if requested. All successful candidates will be subject 
to an enhanced Disclosure and Barring Service check.  

 

 

http://arkonline.org/sites/default/files/Ark_safe_recruitment.pdf

